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iTunes U Course Guidelines

What's New in iTunes U

iTunes U 3.0 makes it easier than ever to bring your classroom together on iPad.

With new features such as the integrated grade book, homework hand-in and private
discussions, you can create an engaging and personalised learning environment for
students on iPad.

Homework hand-in

Homework hand-in lets students submit their work to you through iTunes U.

They can use a variety of Apple and third-party apps, as well as the built-in PDF
annotation tools to complete their assignments. Once projects are handed in, they're
all organised in one place so that you can track and grade student work.

Annotation tools
Built-in annotation tools give students the option to use a stylus or their fingers to
mark up a PDF — without leaving iTunes U.*

Private discussions

Support your students’ unique learning needs through private discussions within
an assignment.

Integrated grade book

Track grades and assignments for all students enrolled in your private courses. You can
enable grading for a specific assignment to show that it will be graded. As you grade
assignments, you can view your overall and individual student performance and track
student progress.

Multiple attachments for assignments
You can attach multiple supporting materials to an assignment and let students choose
how they express their creativity.

IMPORTANT: Some of the new features for courses require iTunes U 3.0. To give your
students the best experience, make sure they've updated to the latest version of
iTunes U before including new course features.
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Overview

iTunes U courses make it easy to deliver lessons, grade assignments and stay connected
with your students on iPad. With iTunes U courses, all the materials you need for your
course are organised in one place. Your students can play video or audio lectures,

read books, participate in individual or whole-class discussions, and hand in homework
— all from within the app. The integrated grade book lets you track grades and
assignments for your students — all in one place.

Courses can include your syllabus, handouts, assignments and other items. You can
add content from the iBooks Store and App Store, as well as links to websites. And you
can link to materials from over 1,000,000 learning resources available on iTunes U,
including audio and video content from the world’s leading education institutions.
Once your course is ready, you can share it locally with your students or publish it to
your institution’s iTunes U site to share it with teachers and learners around the world.
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Getting Started

To get started, download the free iTunes U app. To create a new course, tap the plus
sign (+), then choose “Create a Course”
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Enroll in a Course

Create a Course

Get free public courses and collections in the iTunes U catalog.

Students: Tap + to enroll in a private course.

Instructors: Tap + to create a new course.

My Courses Featured. Top Charts
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Next, create an instructor profile, including your bio and your primary institution.

Add a photo to your profile using the iPad camera or choose an image from your
Photos library. This profile information will populate the Instructor page of your courses.
All courses you create will reference your profile, which you can edit at any time.

Cancel Instructor Profile

Robyn Glennon

Institution Lincoln Middle School

Middle School / Lower-secondary >

INSTRUCTOR BIO

I started teaching middle school science 2 years ago, after
having taught high school science courses for 10 years. |
currently teach middle school biology, ecology, and AP
environmental science. | learn something new every year that
I teach. I'm excited to be teaching you all this summer and
look forward to a great course.

This information will be used when you create a new course. All items
are required, but can be edited later.

After you save your profile, you can enter your course settings. By default, all courses
created in iTunes U are private.

Course Settings

—_— L —
@ Enter the course name, short name and
your department. (
@ Add a compelling course image that will — e —
be used on the iTunes U course shelf. You
can take a photo with the iPad camera or Ecology
select an image from your Photos library. Ecology o
The image can be added during course Science
setup, or you can add it later. Use an image [
that’s at least 600x600 pixels, with a £J) Ecology is the study of how living organisms interact with
'Y one another and their environment. In this unit of your
maximum file size of T0MB. larger biology course, we will cover a variety of topics
including biodiversity, ecosystems, populations, and
energy resources.
@) Add a description. This is your chance to We willconduct avarety o aboratory and feld
investigations where you'll have an opportunity to apply
tell students about your content and to set the scientific method as well as critical thinking and
scientific problem solving.
course expectations. For example, you can
include a summary of the course structure, Ll e ey ered eptonal Seines sanbe

or perhaps expectations and goals. Tap Next.
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@ Add your institution. Choose a level and
language, as well as a category and
subcategory.

New Course — 2 of 2

9 Choose whether your course will be self-

paced or in-session. Choose Self-Paced if you Institution Lincoln High School
want students to go at their own speed. You Level Middle School / Lower-secondary >
can include the expected course duration, Language English
and you can make updates at any time. Contaios Expucit MiStoral ®
Choose In-Session if you want students to

Category Choose a Category >
follow along as you're teaching. In-Session
courses are organised around a calendar Course Type Choose a Type >
and include a start and stop date, as well as
assignment deadlines. i | @)

DI bled
responsible for al related activity, including preventing, monitoring, and addressing
inappropriate activity,including removal of a Discussion thread and/or participant.

G Determine use of discussions. Discussions
allow students to start private conversations License Atiroution >
with you or with the whole class. You can
chat privately with a student to answer
individual questions, give extra help or
provide feedback on an assignment. In

addition, you and your students can start . . . . ,
class discussions. Any student in the course When you finish adding your course information, tap Next. You'll be taken to your

can participate in class discussions, and Instructor dashboard, where all courses you create or contribute to appear. You can
as the instructor, you can monitor and see at-a-glance information about each course.

participate as well. You can choose to turn
off discussions for your course; if you make
your course public, discussions are removed.

That's all you have to do to create a new course. Now that you've created the structure
for your course, you can add more content.

. . -
o Select a licence for your content. A variety of (
options is available, including the standard i A .
. . . RN Instructor Courses ’ Robyn Glennon
Creative Commons options. The licence tells =
Edit

others how they may use your content in

Course Posts Discussions Students. Materials

their own courses. e
#9: Ecology
< Robyn Glennon 0 0 0 0

—|— Create New Course...

My Courses Instructor oaturod Top Charts
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Editing and Organising Content

Build your course using the Overview, Instructor and Outline pages. The Overview
page contains the information you already added from your course settings, including
the course description, your institution, level and so on. You can edit your course
information at any time.

The Instructor page contains your profile information. You can edit this at any time.

The Outline page is where you enter your course syllabus. All your posts and
assignments will be associated with topics in your outline. You can enter your outline
directly into iTunes U and include up to two sub-levels, or you can paste text into

this page.

Edit Q

Pad =

Library
Overview
Instructor
Outline

Add New Page.

a1 AM

Ecology: Ecology Edit

# Ecology
Ecology
| Lincoln High School

In Session: Sep 28, 2015 - Dec 15, 2015
Instructor: Robyn Glennor
Department: Science.

Created: May 28, 2015
Updated: May 28, 2015

Ecology is the study of how living organisms interact with one another and their
environment. In this unit of your larger biology course, we wil cover a variety of
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topics including biodiversity, ecosystems, populations, and energy resources. =
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Library Ecology: Ecology Edit Q
Overview
Robyn Glennon
Instructor
b1 Lincoln High School
Outline

Add New Page...

I started teaching middle school science 2 years ago, after having taught high
school science courses for 10 years. | currently teach middle school biology,
ecology, and AP environmental science. | leam something new every year that |
teach. I'm excited to be teaching you all this summer and look forward to a great

course. ~
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1. Introduction
Instructor
2. Biodiversity
Outiine.
3. Ecosystems
Add New Page.
3.1. Aquatic Biomes
3.2. Terrestrial Biomes
4. Populations and Communities
5. Land, Air, and Water Resources —~
6. Energy Resources
7. Issues in Ecosystems
7.1. Overpopulation
7.2. Endangered Species
7.3. Habitat Destruction
7.4. Pollution
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Adding Posts, Assignments and Materials
Use posts, assignments and materials to add content and context to your course.

A post could be instructions, an explanation or a lecture summary. To enter a post,
choose a topic from your outline, create a post title, and then write the message of
the post.

Cancel New Post Save Draft  Post

Topic  Biodiversity

Title Flower Structure

MESSAGE

In this assignment you'll learn about flower structure. First you'l identify the parts of a flower,
and then you'll take close-up photos of at least two different kinds of flowers. To find flowers,
look around your home, neighborhood, backyard, or visit a local park. And don't forget to
include grasses. Why do you think grass flowers lack large, brightly colored petals?

Use Skitch to add labels to each of your flower photos showing the different ways that pollen
could be delivered to that flower. Are there unique details on the flower petals that might help

attract pollinators?

ASSIGNMENTS

Add Assignment

You can create one or more assignments on any post, and for in-session courses,
you can select a deadline for each assignment. Create a title and description for your
assignments so students know exactly what's expected of them.

You can enable Grading and assign a point value for each assignment. And when you
enable Hand-In, students can submit work through iTunes U, including presentations,
worksheets, videos or any work they create in another app that will open in iTunes U.
These assignments are organised in the grade book where you can easily track and
grade student work.

(

g — e~

< Back New Assignment

Title Create a Keynote presentation or Pages document all about owis.

Description Make sure to include what aspects to think about when designing an owl
box, and the steps you need to plan and create one.

Due Date Oct 1, 2015, 3:00 PM

Enable Grading
Point Value

Enable Hand-In

Students can submit documents to be assessed by an instructor.

Keynote
@ Version 2.5.2 - Apple.

Pages
L @ Version 2.5.2 - Apple

@ Attach Material
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Assignments can include many types of materials that are part of your course, such as
videos, audio files, web links, worksheets, apps, books and more.

You can even add your own original photos, videos and documents, and manage them

in My Materials.
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Discover and add incredible apps, books, iTunes U resources, podcasts and more using

Search Store.

Books

E. O. Wilson’s Life on Earth Unit 3
Edward O. Wilson, Morgan Ryan & Gasl McGill

No Customer Ratings

E. O. Wilson’s Life on Earth Unit 6
Edward O. Wilson, Morgan Ryan & Gaél McGill

No Customer Ratings

E. O. Wilson's Life on Earth Unit 5
Edward O. Wilson, Morgan Ryan & Gasl McGill

No Customer Ratings

E. O. Wilson’s Life on Earth Unit 2
Edward O. Wilson, Morgan Ryan & Gaél McGill
No Customer Ratings

E. 0. Wilson’s Life on Earth Unit 1
Edward O. Wilson, Morgan Ryan & Gal McGill

No Customer Ratings

E. 0. Wilson’s Life on Earth Unit 4
Edward O. Wilson, Morgan Ryan & Gasl McGill
No Customer Ratings

E. O. Wilson’s Life on Earth Unit 7
Edward O. Wilson, Morgan Ryan & Gaél McGill
No Customer Ratings

FREE
View in store

FREE
View in store

FREE
View in store

FREE
View in store

FREE
View in store

FREE
View in store

FREE
View in store
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Managing Enrolment

When you're ready to invite students to enrol in your course, tap the Enrolment page
on the Admin tab to send the course enrol code or shortcut link to your students.
When a student enters the enrol code in the iTunes U app or taps the link from an iPad,
iPhone or iPod touch, you'll receive the enrolment request and be able to approve or
block it. You can opt to turn on Auto-Approve so that anyone who requests enrolment
will be approved automatically.

p— L —
Pad = 941AM 1009% w
Library Admin Q
Students
Enroliment Auto Course Enroliment Gr)
.

New Requests 0 Auto-Approve

Your approval will be required unless Auto-Approve is enabled.
Enrolled Students 19 £ i i
Blocked Students 0

COURSE CODE

Settings

CYZ-TAN-KHE Share Code
Course Settings

Provide this code to students, who enroll by tapping “+” in iTunes U. If you receive too many

requests you can generate a new code.
Course Image

[ ] r\
Instructors
Licensing
l @ ) = E] e
SN

Once you approve an enrolment request, the student’s name appears on your register.
You can see all enrolled students at a glance, as well as when they last viewed the
course. To remove and block a student from a course, tap the “i”icon to the right of

that student’s name. If you remove students from your register, their data is deleted
from Apple systems and will no longer be available. Students will still have access to any
local information on their devices.

— —
[Faa= TaTAM T00% w|
Students Student name Ben Atkins
Enroliment Auto 1 Ben Atkins. ®
batkins@itu3.edu =
New Requests. 0 2 Vera Carr ®
PR send email
Enrolled Students 19 3 Sonya Duffin ®
Remove and Block
Blocked Students 0 4 Daren Estrada gun 2, 2015 may 4, 2015 ®
Settings 5 Sang Han May 13, 2015 May 4, 2015 @
Course Settings
< 6 Brian Ingram May 5, 2015 May 4, 2015 @
Course Image
) 9 7 Alexis Kay May 8, 2015 May 4, 2015 ® /-\
Instructors =
8 Ryan Mears May 4, 2015 ®
Licensing N
9 Charles Parrish May 4, 2015 May 4, 2015 ®
10 Grant Phelps May 4, 2015 ®
1 Tony Rivas. May 4, 2015 @
12 Candace Salinas May 27, 2015 May 4, 2015 @
13 Hector Sanchez May 4, 2015 ®
14 Chella Sapkarov May 4, 2015 May 4, 2015 @
i O El =] g
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Collecting and Grading Student Work

Homework hand-in makes it easy for students to submit their work to you directly
through iTunes U. And built-in grading lets you track student progress and view overall
and individual performance.
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Browse
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(D Recent Posts
Assignments

{2 Discussions

Posts By Topic
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@ Introduction 1
@ Biodiversity
® Ecosystems 4
Populations and Communities
Land, Air, and Water Resources
@ Energy Resources 1

Issues in Ecosystems

< Assignment

Create a Keynote presentation o document all about ows.

o

Al about owls.key
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Once students have submitted assignments, you can download and grade their work.
Just tap Grade and enter the mark. You have the option to send the student a private
message with feedback. You can send the grade immediately or save it as a draft to

send later.
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The integrated grade book displays overall student progress in your private course.
You can view how students are progressing with their course assignments, including
whether or not a student viewed the assignment, handed in homework or sent you a
private message. View the progress of all students in your course, or tap to highlight
individual student progress.
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Managing and Collaborating

Duplicate your course. To make a copy of a course, swipe to the left on your
dashboard, then tap Duplicate. You can edit the copy of your course however you
like — for example, you could change it from in-session to self-paced.

Send a copy. You can send a copy of your course (including the outline, posts,
assignments and materials) to another instructor. That instructor can start using the
course immediately with their own students or edit it as needed.

Transfer to another instructor. As the owner of a course, you can transfer complete
ownership of the course to another instructor without disruption to the students
taking the course. Note: To transfer ownership of a course as an affiliated instructor,
you and the instructor you're transferring the course to must both be affiliated with
the same institution.

n
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Add to public catalogue. If you're affiliated with an institution that has a public

iTunes U site, you can request that your course be published in the iTunes U catalogue
— the world’s largest digital catalogue of free education content. Just tap “Add to
Public Catalogue; and an email request will be sent to your public site’s administrator.

p— L —
Paa = S A T00% -
E Instructor Courses $ Robyn Glennon
Gourse Posts Oiscussions Students Materias
Ecology
Robyn Glennon +1 16 10 19 14 Delete

In-session - Last update: Jun 3, 2015

@l Eiology Duplicate
Robyn Glennon 7
: Last update: Jun 2, 2015 Send a Copy
° —— Transfer /\
Anatomy and Physiology ~
Robyn Glennon 6 Add to Public Catalog
Last update: Jun 2, 2015

Environmental Science
Robyn Glennon 10 8 0 8
Last update: May 28, 2015

nstructor Featurod Top Charts

Invite Course Contributors. You can invite up to five course contributors to your course.
In addition to being able to contribute to the course, they'll also have access to the
student information in the course (such as grades and email addresses). To add course
contributors, tap the Admin button, then Instructors, and then the plus sign (+).
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Best Practices
Keep these best practices in mind as you create and distribute your iTunes U courses.

+ Description. Include a list of learning objectives in your course description. This will
help students quickly determine whether the course meets their learning needs,
especially for public courses.

Display titles. Use short titles for posts and assignments so students see the most
important information at a glance.

Posts. Add meaning and context to learning materials with post messages. Connect
the current activities to what students have already learned and show how this new
content will be important in future units.

Assignments. Begin your assignments with action verbs. Assignments will form a
to-do list for your students.

Discussions. Engage your students and encourage interaction by creating whole-class
discussion prompts. Discussions can be added to specific posts or be general course
discussions. You can also have private discussions with individual students.

Diverse learning materials. You can add materials to your course from the Posts tab
or the Materials tab. Incorporate materials that support diverse learning styles; aim for
a healthy mix of text, video, apps, books and so on. The App Store features thousands
of education apps that cover a wide range of subjects for every year level and
learning style. iBooks has a large selection of books for your courses, including
biographies, reference guides and iBooks Textbooks from major education publishers.
And the iTunes U catalogue of educational content is filled with countless learning
resources like lectures and videos to use in your courses.

My Materials Library. You can also add materials using the My Materials feature.

Your My Materials list makes it easy to add materials if you're teaching several courses
that use the same materials. You can also use it to keep a wish list of items for use in
future courses.

Deep linking. Link to a particular start and stop point in a video or to a particular
chapter in a book so students can go directly to the content you've assigned.

Upload original materials. You can add original materials, such as presentations,
worksheets, videos and books, so everything students need to complete your course
is one tap away. For example, use the built-in camera to record an introduction video
for the course. Anything that you can save to the Photos library or iCloud Drive can
be added to the course materials. You can create content in Pages, Numbers, Keynote
or other apps, and add the material directly to iTunes U by tapping the Share icon,
then“Open in iTunes U” And now with built-in annotation tools, your students can
mark up PDFs that you upload — all within iTunes U.

Take advantage of note-taking. Consider converting your Word or Pages documents
to ePub or iBooks Author formats. Using text in these formats lets your students take
notes within the book, then aggregate them in the Notes tab of the course.
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+ Leverage mobility and built-in tools. Craft activities that take advantage of the
mobile platform; collect data or create content outside the classroom, during field
trips or in your community. Take advantage of the built-in camera, microphone and
video recorder on iPad to build new kinds of activities. Remember that students can
hand in homework created in any app that allows them to open documents in
iTunes U.

Grades. Use the assignment header in the integrated grade book for at-a-glance
information on each assignment. Check how many students have handed in their
work, and how many assignments you've graded. You can also save grades as drafts
and wait to send them all at once. And you can lock an assignment if the deadline has
passed and you aren't accepting new hand-ins for it.

Announcements. If you're teaching an in-session course, you can send
announcements to your students at any time; these announcements are not
connected to a topic in your outline. Announcements might be administrative notices
to students, such as a cancelled class or a change to a test date.

Including RSS feeds. If you like, you can add audio and video materials to your course
from an RSS feed or lecture capture system.When you add a feed as a material, iTunes
U will import the supported materials into your course. As new materials are added to
the feed, iTunes U will check for updates and add the new materials to your course.

Affiliate your account. If your educational institution has a public iTunes U site,
affiliate your iTunes U account with your institution. This removes the limits on your
upload space, the number of courses you can create and the number of students
enrolled in each course. This also allows you to submit your course to your public site
administrator for publishing on your iTunes U site, where it can reach students around
the world. If your institution would like to apply for a public iTunes U site, visit
eduapp.apple.com to learn how to join.

For More Information
iTunes U Support: www.apple.com/in/support/itunes-u

iTunes U Security and Privacy: support.apple.com/en-in/HT204918

*Built-in PDF annotation is available on iPad (3rd generation) or later and iPad mini 2 or later.

© 2015 Apple Inc. All rights reserved. Apple, the Apple logo, iBooks, iPad, iPhone, iPod, iPod touch, iTunes U, Keynote, Numbers and
Pages are trademarks of Apple Inc,, registered in the US and other countries. iCloud is a service mark of Apple Inc,, registered in the
US and other countries. App Store and iBooks Store are service marks of Apple Inc. Other product and company names mentioned
herein may be trademarks of their respective companies. June 2015.
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